TAMESIDE MBC

Place
Employment and Skills

Adult and Community Education
JOB DESCRIPTION 

POST DESIGNATION

Learning Manager 

SERVICE UNIT

Adult and Community Education
RESPONSIBLE TO

Head of Service 

GRADE


H
POST OBJECTIVE(S):

To manage provision within the service areas, to deploy resources effectively and efficiently and contribute to quality monitoring and business plans for the service.  

Main duties and responsibilities

1. To perform a strategic development role within the management team

2. Drive the development and implementation of new courses curriculum wide

3. Assist the Head of Service in the formulation of policy recommendations and strategy setting
4. To ensure accurate and timely data collection for funding and monitoring purposes

5. Draft, recommend and review the service’s operational and business plans

6. Be responsible for the preparation of the self-assessment report for the curriculum area

7. Recommend and review targets for student populations, including related to attendance, retention, course changes and early leavers

8. Recommend and review targets for student achievement, including issues relating to the monitoring of students’ progress, learning support, learner support and course team quality assurance

9. Drive and monitor the services’ EDR cycle and self-assessment processes

10. Recommend developments in and review curriculum provision

11. Review and deploy staff appropriately to effectively, efficiently and economically meet the service needs 

12. Manage a budget (staffing and resources) and seek appropriate funding opportunities.

13. Participate in and manage collaborative extra initiatives as necessary.

14. To attend professional updating events as required.

15. To undertake such duties as reasonably correspond to the general character of the post and its level of responsibility.

